
Cover Letter Template

YOUR NAME
LinkedIn URL | Email | Mobile | City | State

Date | Name |Title | Company | Address
Dear (name)

I am applying for the role of X advertised on X (reference X) as I believe my background, skills and experience are well suited to the role, and it is my objective to obtain a role as a X within the X sector.
I am an accomplished professional with extensive business development and operations management experience and my background and experience reflect the requirements of the advertised role.

Most recently I have been employed by X in the position of X where I have been involved in X, Y and Z and I believe that these are areas of my background that relate directly to your requirements.  Additionally, I feel the following areas of my background would be well suited to the advertised role:

· I am accustomed to multimillion-dollar marketing and financial responsibilities bring dynamic leadership, technical expertise, financial acumen, and decisive marketing skills to my next role
· Pair up your accomplishment with something required in the job description: I provided key leadership for the company’s Global Business Operations, responsible for developing and maintaining an organisation producing $20 million in annual revenues.
· Pair up your accomplishment with something required in the job description: I spearheaded development of the organisation’s Customer Service Centre responding to over 10,000 in- and outbound calls yearly from customers and initiated re- engineering efforts saving over $1million in operating costs.
· Pair up your accomplishment with something required in the job description: I played a critical role in managing the company’s international operations facilitating the development and leadership of high-performing teams in the UK, India, Kuala Lumpur, and Hong Kong.

I have a strong grasp of new management, financial and marketing technologies, solid problem-solving skills and a proven ability to motivate others. I attach my Resume for your review and look forward to hearing from you to further discussions regarding the role.

Looking forward to hearing from you,

Regards
(sign off)

